
APPLICATION FOR RECORDS RETENTION SCHEDULE 

1. M c y  Addrcn 
Awlcation D.te Department of Education 

Awlietikm Number 

Of f i ce  o f  Admin is t ra t i ve  Services 

At lan ta ,  Georgia 30334 
F a c i l i t i e s  and Transpor tat ion D i v i s i o n  

INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. hnvard w e d  orginal to 
Depsrvnent of Archives md History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, ! Attention: Schedulina Section. 

FOR RECQRDS MANAGEMENT USE 
Application Number 

82- 9 \ 
Dm Completed 

MAY 1982 ( M A Y  1 9 1982 

4. Dates 3f Series 
Earlipgt Lztest 

I Present 

The;Faci l i t ies and Transpor tat ion D i v i s i o n  i s  responsib le  f o r  determining f a c i l i t y  
and t ranspor ta t i on  needs of the 187 school sqstems and f o r  securing adequate 
f i n a n c i a l  support t o  s a t i s f y  these needs. The D i v i s i o n  a s s i s t s  l o c a l  school 
systems w i t h  the development o f  l o c a l  f a c i l i t y  p lans and w i t h  the  development o f  . school bus t ranspor ta t i on  routes. It provides f o r  the  equ i tab le  d i s t r i b u t i o n  o f  
s ta te  c a p i t a l  ou t l ay  funds and the d i s t r i b u t i o n  o f  s t a t e  funds necessary t o  
t ranspor t  students to  and from school. 

These serv ices are provided through the  D iv i s ion  D i rec tor ,  A F a c i l i t i e s  Section 
s t a f f  o f  13 and a Pup i l  Transpor tat ion Section s t a f f  o f  9. . 

? .  . .  

7. R-d a r k  Dccsription Th is  file contains the followiii documents (include form numbers and titles, if8nY): 
Attach samples of the file. 

Documntrrelatingto: p rov id ing  in format ion f o r  opera t ion  o f  d i v i s i o n  o f f i c e ,  F a c i l i t i e s  
Section o f f i c e ,  Pup i l  Transpor tat ion Section o f f i c e  w i t h i n  the Department and w i t h  
other  s t a t e  agencies, organizat ions,  and ind i v idua ls .  

l n d d m :  correspondence, memoranda, plans, schedules, p o l i c i e s ,  goals, laws, e tc . ,  
concerning a l l  areas o f  r e s p o n s i b i l i t y .  

Fileisarranged: a l p h a b e t i c a l l y  by  subject.^ , 

, *. - .~ 

8. Monthly Reference Rate 

c)ne to six months old 

How often are records referred to which are: 

: Seven to twelve months old ; T h i i n  to twenty-four months old 

5. Rcmrds Serii Tale (followed by title us?d in office; if different) 

F a c i l i t i e s  and Transpor tat ion D i v i s i o n  General Admin is t ra t i ve  F i l e s  

. Wnty-five months and older 7 .  
9. Anltual Rate of Accumulation of Records 



YES NO 10. ' ire (Place an '7(" II) the proper mlumn) 
a. I s  thii the o f f i d  c ~ p l  of the ser*I? 

b. Doer the series amain mnfiitbl infomution requiring rasity handling? H yes, &e law or regulation. 

n not. wil erekit? 
X 

- 
x 

f 1 X 1 c Irthiaviolremrd? 
x d. Doe t h i s  series have historical or long term research value? 

. . .  . ~ .  .., . .  
~. 

. .  
12. Approved Dirporition Instructions ' This agency rhmm5nds that the f i h  series be cut off at  the end of each: 

. 0 Calendar Year; fi Fiscal Year: 0 0 t h  

2% Hold in the arrrent files area mOnth(S) 5 yeails); then ~ 

0 Transfer to local holding area; hold 
0 Transfer to State Records Cmter; hold . vear(s); then 
El Demoy. ~ 

0 Transfer to State Archives for permanent retention. 
0 other lspecirvl 

then, ~~ ~ 

. .  
. .~ .~ 

~. 

yeark); then 

. ~ .  ~~ 
- -  

, NOTE: F i l e s  may be desttoqed e a r l i e r  than 
5 years i f  obsolete o r  superceded. 

. .  

graph 12 r e  approved. 
(If dirapprOd. ma91 *mr 


